Guide to obtaining and acknowledging figure permissions

This document will advise you on whether permissions are required for your Royal Society of Chemistry book

contribution and it will guide you through obtaining and acknowledging permissions from different
publishers.

Steps to Follow:
1. Determine if permissions are required for your work

2. Obtain permission from the original publisher

3. Acknowledge the original source correctly in your work

4. Complete the Royal Society of Chemistry Permissions form

If you intend to reproduce any material from another source in your chapter (e.g. a figure, diagram,
scheme, table, text etc.) for which you do not own the copyright then permissions must be obtained
from the original publisher or copyright holder.

The book will not enter production without this information being provided to the RSC.

1. Determine if permissions are required for your work

Is the figure/table/scheme your own original, unpublished work?
(It still counts as original if you created the figure/table/scheme
from data from other sources, but you will need to acknowledge
the source as ‘Data from ref. X’.)

No

Was the figure/table/scheme taken from an RSC

No permission required publication?

S
e No

No permission required,
—» only acknowledgement Was the figure/table/scheme taken from an Open
Access Work?

Yes, license type? [ No

Permission from the original publisher MUST
be acquired and the evidence provided to
contact the publisher and

o the RSC
original authors. See below
e erafls, *Even if the figure is adapted or redrawn,

permission is needed

CCBY CC BY NC: you will need to




Next steps

¢ No permissions required: If all figures, diagrams, schemes, tables and text in your book chapter are
your own, original, unpublished work, please sign the Royal Society of Chemistry Permissions Form
to confirm this.

e Permissions required: If you require permissions or acknowledgements for some or all of your
figures, please obtain these permissions, acknowledge the original source correctly in your work, and
complete the Royal Society of Chemistry Permissions Form.

e CCBY NC license: NC stands for ‘non-commercial’, while we are publishing for commercial
purposes. If the original article is published under an NC license, then you will need to
contact the publisher and original authors to request permission for commercial use. Once
you have obtained the permission, acknowledge the original source correctly in your work,
and complete the Royal Society of Chemistry Permissions Form.

2. Obtain permissions from the original publisher

It is the responsibility of the chapter author to obtain permissions, including paying any fees, for
your figures, diagrams, schemes, tables and text. You must also provide the appropriate
acknowledgement text in the caption in the format prescribed by the copyright owner (see Step 3).

Requesting permission

The easiest way to obtain permission to reproduce a figure is using RightsLink. The majority of publishers use
this service. If the publisher of the figure you wish to reproduce does not use RightsLink, you can request
permissions directly from the publisher. There is often a link or email address on the publisher website for
permission requests, which will either link you to RightsLink or to another method for obtaining permissions.
If the publisher does not use RightsLink and does not have their own specific procedure for permissions
requests, please complete the Permissions Request for non-RSC Material form and send it to books@rsc.org
or the editor of the relevant publication.

Ensure that you allow plenty of time to obtain permission for re-used figures, as the permissions form and
evidence should be supplied with your chapter to the Editor. It can take anything from a few minutes to
several months to obtain permission, depending on the amount of material and the responsiveness of the
sources.

Information you may need for RightsLink:

e The Royal Society of Chemistry is an STM signatory publisher.

e The Royal Society of Chemistry is a non-profit organisation, although books are sold
commercially.

e Books will be published in both print and electronic formats.

e Book title and Editor/Author details.

e Print run/distribution.

e Length of book.

e Publication date.

e Price.

e ISBN.

e The book will not be translated.

The Editorial Office at books@rsc.org can provide any necessary details


mailto:books@rsc.org
http://www.copyright.com/rightsholders/rightslink-permissions/
mailto:for%20%20%20%20%20%20%20%20%20m
mailto:books@rsc.org

Obtaining permission through RightsLink

1.

Go to the journal article that the figure has come from, and from there click “rights and permissions”

(this may not always be on the front of the article page). You will have to sign up for your own
RightsLink account.
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Printable License as a PDF and send this with your completed Permissions form to the Editor when
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Next steps

Proof of permissions obtained: Check your RightsLink license or relevant documentation for how the
publisher wishes the figure to be acknowledged.

Proof of permissions not obtained: Contact the publisher directly or email books@rsc.org

3. Acknowledge the original source correctly in your work

You must sufficiently acknowledge the original source in the figure caption. If the permission license
specifies that an electronic link to the article or a copyright line must be included, please do so.

Royal Society of Chemistry
Formal permissions do not need to be requested but the original source must be acknowledged in the figure
caption as follows:

All RSC publications except those below Reproduced (or ‘Adapted’ if changes have been made to the
original) from ref. XX with permission from the Royal Society of
Chemistry.

New Journal of Chemistry Reproduced (or ‘Adapted’ if changes have been made to the

original) from ref. XX with permission from the Centre National
de la Recherche Scientifique (CNRS) and the Royal Society of
Chemistry.


https://marketplace.copyright.com/rs-ui-web/mp
mailto:books@rsc.org

Physical Chemistry Chemical Physics Reproduced (or ‘Adapted’ if changes have been made to the
original) from ref. XX with permission from the
PCCP Owner Societies.

Photochemical and Photobiological Sciences Reproduced (or ‘Adapted’ if changes have been made to the
original) from ref. XX with permission from the European
Society for Photobiology, the European Photochemistry
Association, and The Royal Society of Chemistry.

Other publishers
Other publishers have their own requirements, and these can usually be found on the permission license. If
they do not specify, please use the following as a template:

“Reproduced (or ‘Adapted’ if changes have been made to the original) from ref. XX with permission from
[Original Publisher], Copyright [YEAR]".

Caption with Acknowledgment Example:
Figure 2.1 Fundamental stereoparent structures. Adapted from ref. 11 with permission from
American Chemical Society, Copyright 2022.

Frequently Asked Questions

e Ifl redraw an image do I still need to obtain permission?
Yes. You still need to check with the Copyright holder. You should also confirm with the original
publisher that you are permitted to redraw the figure.

e Dol need permission to reuse my own images which have already been published?
It depends on the publisher’s policy. Generally, copyright is with the Publisher so you will have to
check if permission is required.

e Dol need permission if all my figures are from Open Access articles?
It depends on the Open Access license. If the original article is published under a NC license (non-
commercial) then you will need to contact the publisher and the original authors. You will also need
to provide a link to the original license in your figure caption. See below for an example:

Figure 2.2 General structure of a membrane. Reproduced from ref. 11,
https://doi.org/10.1039/D3EE01265D, under the terms of the CC BY 3.0 license,
https://creativecommons.org/licenses/by/3.0/.

You can find more information about Open Access licenses here:
https://creativecommons.org/licenses/.

e Does every author of a chapter need to sign the Copyright and Permissions Form?
Only the lead author need sign the form, as long as all figures in the chapter are covered.

e Dol need to submit a form if | have no images or tables in my chapter?
Yes, you still need to confirm that the text in your work has not been directly copied from another
source.

e If payment of a fee is required to clear permission for the use of a figure does the Royal Society of
Chemistry cover this expense?
If RightsLink is requesting payment for figure re-use, please ensure that your request has been
completed correctly, as generally permission should be provided free of charge if the original
publisher is an STM signatory. If payment is required, the Royal Society of Chemistry is unable to pay
this on behalf of the authors.
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